
Planning Written Text Template 

Subject _________________________________

Word Bank 

Grab your readers’ attention; tell them what they will be reading about.   
Give information about the topic.  Narrow down the relevant information you will include. 

 
 

Beginning                         __________________________________________________________________ 

                        
Main idea                   _____________________________________________________________________________________________________________ 
Reasons 
                                   _____________________________________________________________________________________________________________ 
 

Tell more about your main idea.  Transition words help connect your sentences.  Explain your thought, fact, or detail for supporting reason #1 

 
First Supporting                                     __________________________________________________________________ 
 
Transition                    _________________________________________________________________________________________________________________ 
Thought 
Fact                              _________________________________________________________________________________________________________________ 
Detail                                    _________________________________________________________________________________________________________________ 
                                      _________________________________________________________________________________________________________________ 
                                     _________________________________________________________________________________________________________________ 
 
                                      ________________________________________________________________________________________________________________ 
 

Tell more about your main idea.  Transition words help connect your sentences.  Explain your thought, fact, or detail for supporting reason #2 
 
 
Second Supporting                                      _________________________________________________________________________________________________ 
 
Transition 
Thought                          _______________________________________________________________________________________________________________                             
Fact 
Detail                             
                                      ________________________________________________________________________________________________________________ 
 
                                     _________________________________________________________________________________________________________________ 
 

Write a sentence to bring your whole text together.  Do not bring up new ideas.  This is your last chance to impress your reader—make it good! 
 

 
Concluding 
 
Summarize                    _______________________________________________________________________________________________________________                                    
Reflect                                     
Impress                         ________________________________________________________________________________________________________________

Planning Written Text Template

Subject _____________________________________________________

© 2010 Tasks Galore Publishing, Inc. 

Handout 4.7


